Church Wedding Policies

I. Fees

A. Use of Building

1. There is no fee for active members (or their children) of Calvary Baptist Church to use the facilities.  “Active” would be defined as having attended church at some point in the last 12 months before the request for the building. 
2. The fee for non-members of Calvary Baptist Church to use the facilities is $750.00 per building (Sanctuary and old Fellowship Hall and Kitchen - $750.00.  Multi-Ministry Bld. & Kitchen $750.00. - Use of Both $1500.00.)  This fee is refundable in the event of a cancellation.  No reservation of the building will be made until the fee is received.

3. All wedding parties using the church facilities will make a refundable deposit of $100.00.  The deposit will be returned the week following the wedding if there is no damage to the building, and if the wedding policies are followed completely. 

B. Janitorial Fee

The Janitorial fee is $150.00 per building for both members and non-members.

1. This fee covers the cleaning of the church after the wedding. 

2. This fee must be paid before the rehearsal.  
3. All decorations are the responsibility of the Wedding Party.

4. Cleaning the Kitchen shall be the responsibility of the Wedding Party and caterer.  All rooms shall be arranged back as was found by the Wedding Party.

C. Minister
Any honorarium provided to the minister or shall be based strictly upon agreement between the Wedding party and the individual.
D.
Musicians/Sound Technician

If the church pianist, vocalists, or sound technician is needed, the fee for their time will be $100.00 for both rehearsal and ceremony. 

E. Representative of the Church

Should a non-member use the facilities, a member of Calvary Baptist Church must be present at both the rehearsal and wedding activities held in the building.  In the event the Wedding Party cannot secure a volunteer the church office shall be contacted to secure someone at the cost of $50.00 a day.
F. Policies Regarding Use of Facilities

a. Calvary Baptist Church and staff reserve the right to reject any applicant.

b. The Wedding Party shall be liable for any damages to the physical property of Calvary Baptist Church.

c. Use of the facilities for the church functions take precedence over non-church related functions.  Also, the proposed date must be cleared on the church calendar.

d. Use of the building for weddings is limited to the use of:

i. Auditorium

ii. Restrooms

iii. Room(s) in which to dress

iv. Multi-Ministry Room, Foyer, Fellowship Hall, and Kitchen.  The upstairs portion of the Multi-Ministry Bld. may not be used.
v. The platform furniture in the Multi-Ministry Bld.  may not be moved for a reception.     

The church or its staff must approve the use of any additional rooms.

G. Regulations For Use of The Facilities

Note:  It is the responsibility of the Wedding Party to see that the following rules are adhered to:

a. Smoking is not allowed on the church property.

b. Alcoholic beverages (of any type) or their use are not allowed on the property.

c. Please use bird seed in lieu of confetti or rice for the departure of the bride and groom.

d. Mechanical (Non Drip) candles are to be used exclusively.
e. No rose petals shall be dropped onto the carpet.
f. Rented chairs and tables must be inspected by a church representative before use in the building.  All tables and chairs must have scratch resistant legs.
g. Music must be suitable to a church environment and approved by the Minister of Music. For example: Lyrics that include any expletives are unacceptable regardless of context.  
h. No part of the building shall be used for dancing.

i. Clean the kitchen after reception or rehearsal dinner. (Wash dishes, wipe off counter tops, etc.)

j. If a minister other than the Pastor of Calvary Baptist Church performs the marriage, the Pastor or Chairman of Deacons must approve him.

k. Non-member weddings must start no later than 3:00 PM if the reception is at the church or 5:00 PM if the reception is at another location.  The church must be vacated by no later than 8:00PM on Saturday evening.  This includes all wedding decorations.
l. The church will not be used for the storage of any wedding paraphernalia after the ceremony.
m. Because the church has no maintenance staff, it shall be the responsibility of the wedding party to move the platform furniture before and after the wedding under the supervision of church representative.  Failure to replace platform furniture will result in the forfeiture of the entire building deposit.
n. No Sunday Weddings

H. Access To The Building

Access to the church building must be arranged through the Church office by the Wednesday before the wedding. 
Wedding Confirmation Form

Please fill out this form and return it with your building fees.
Keep the first two pages for your information regarding the use of the building.  
Date of Ceremony 
_____________________________________
Time of Ceremony 
______________

Reception at Church
Yes/No    

Rehearsal 
Date ______________ Time ______________
Rehearsal Dinner
Yes/No    

Bride’s Name 
_____________________________________
Phone Number
____________________  Alt# _____________________
Groom’s Name
_____________________________________

Phone Number
____________________  Alt# _____________________

Church Representative
_____________________________________

Fees Paid



Date Paid

Received By

Building Use Fee
_________

_________________________

Janitorial Fee

_________

_________________________

Care Taker

_________

_________________________

(If Needed)

I/We acknowledge that I/We have read and agree to abide by the church policies regarding weddings at the Calvary Baptist Church.  I/We, further, recognize that it is the responsibility of the Wedding party to enforce the policies and regulations while in the building.

THE WEDDING PARTY




Date: ___________________

BRIDE
____________________________________
GROOM
____________________________________
