Church Building Usage Policies

Church buildings are tools which enable us to reach and teach people about the Lord Jesus.

God has blessed us at Calvary Baptist Church with some wonderful physical facilities. It is not our intention to magnify the building, but we do feel that the following guidelines will assist everyone to be good stewards of what God has given to His people.  We trust you will receive the following guidelines in the spirit in which they are intended.  Any group requesting building use must be non-profit in nature, and not hold core beliefs or values which may be in direct conflict with those of Calvary Baptist Church (see Bylaws).

I.  Fees for Use of Building
A. 
There is no fee for active members (or their children) of Calvary Baptist Church to use the facilities.  “Active” would be defined as having attended church at some point in the last 12 months before the request for the building. 
B. 
The fee for non-members of Calvary Baptist Church to use the facilities is $300.00 per building (Chapel, Fellowship Hall, Kitchen - $300.00.  Multi-Ministry Bld. & Kitchen $300.00. - Use of Both $600.00.)  This fee is refundable in the event of a cancellation.  No reservation of the building will be made until the fee is received.

C. 
Non-members using the church facilities will make a refundable deposit of $200.00.  The deposit will be returned the week following the event if there is no damage to the building, and if the Building Usage policies are followed completely. 

D. 
Janitorial Fee: Non-members are required to pay a Janitorial fee of $150.00 per building.  Members of Calvary can opt to either clean the facilities after use or pay the Janitorial fee.  
1.  This fee covers the cleaning of the church after the event. 

2.  This fee must be paid before the event.  

3.  Cleaning of the Kitchen shall be completed by the Responsible Party and or caterer. All rooms shall be arranged back as was found.

E.
Sound Technician: Only church approved sound technicians can operate audio/visual equipment.  The fee for their time will be $100.00. 

II. Cleaning Instructions for Church Members

As members, we desire that the building be in good order for worship on Sunday mornings.  The custodial staff cleans the church facilities on Mondays and Fridays.  If your event occurs on a Saturday and you are cleaning the building yourself; it is your responsibility to ensure that our facilities are in good order for Sunday.  Cleaning supplies are in the janitor’s closet located in the men’s restroom.  
A. 
Please take all trash from kitchen, bathrooms, and any rooms used to the dumpster and replace bags in wastebaskets. 

B. 
Please wipe down sinks, check commodes, replenish hand towels, and sweep and mop where needed in all bathrooms that were used.  

C. 
Sweep and spot mop all floors used by your party, especially the foyer floor in Multi-Ministry Bld.
D. 
Clean kitchen counters, floors, and place dishes in dishwasher. 
E. 
Please make sure Nursery is clean and in good order. 
F. 
All rooms shall be arranged back as was found by the Responsible Party.

G. 
Please close all windows and turn off all lights.
III. Policies Regarding Use of Facilities
A. 
Calvary Baptist Church and staff reserve the right to reject any applicant.

B. 
The Responsible Party shall be liable for any damages to the physical property of Calvary Baptist Church.

C. 
Building use for church functions take precedence over any other activity. The proposed date must be cleared on the church calendar.  No event will be recorded on the church calendar without submission of the Building Use Confirmation Form on the last page of these guidelines.
D. 
Use of the building for events is limited to the use of:

1.  Chapel, Restrooms, Multi-Ministry Bld., Foyer, Fellowship Hall, and Kitchen.
2.  The upstairs of the Multi-Ministry Bld. will not be used.
3.  The platform furniture and instruments in the Multi-Ministry Bld. may not be moved without approval and assistance from the church staff.  Risers, drums, and choir chairs will not be moved.
4.  Unless it is necessary for your event, please stay off the stage in the Multi-Ministry Building.
5.  The church must approve the use of any additional rooms.

IV. Regulations for Use of the Facilities

It is the duty of the Responsible Party to see that the following rules are adhered to:
A.  
Please provide a single contact person for your event; referred to as the “Responsible Party” throughout these guidelines.
B.  
Smoking is not allowed on the church property.

C.  
Alcoholic beverages (of any type) or their use are not allowed on the property.

D.  
Rented chairs and tables must be inspected by a church representative before use in the building.  All tables and chairs must have scratch resistant legs.
E. 
Please use Gaffer tape on the floor if needed.  No Duct tape.
F.  
If chairs, tables, or furniture in the Fellowship Hall or Multi-Ministry Bld. need to be moved, they are to be lifted - not dragged across the floor.
G.  
If music accompanies your event, all music must be suitable to a church environment. For example: Lyrics that include any expletives are unacceptable regardless of context.  
H.  
No part of the building shall be used for dancing.

I.
The piano in the Chapel will not be moved.

J.  
All events on Saturday evening must vacate the building by 8:00 PM to allow the janitorial staff ample time to prepare for Sunday. The only exception would be use by a church member who is cleaning the building.
K.  
The church will not be used for the storage of event equipment. Please promptly remove all belongings.
L.  
Minors must be under adequate adult supervision at all times.
M. 
Please keep food beverages out of carpeted areas.  This includes the stage steps in the Multi-Ministry Bld.

V. Access to the Building

Access to the church building must be arranged through the Church office by the Wednesday before the event.  It is your responsibility to arrange access to the building for your event. 
Building Use Confirmation Form

Please fill out this form and return it to the church office. 
When applicable return the form with your building use fees.
Keep the first two pages for your information regarding the use of the building.  
Date and Time of Event 
_____________________________________
Responsible Party  
_____________________________________
Phone Number
____________________  Alt# _____________________
Church Representative
_____________________________________

(If Non-Member)

Non-Member Fees Paid



Date Paid

Received By

Building Use Fee
_________

_________________________

Deposit

_________

_________________________

Janitorial Fee

_________

_________________________

(If Applicable)
Sound Technician
_________

_________________________

(If Applicable)

I/We acknowledge that I/We have read and agree to abide by the church policies regarding building use at the Calvary Baptist Church.  I/We, further, recognize that it is the duty of the responsible party  to enforce the policies and regulations while in the building.

Responsible Party Signature






____________________________________ 

Date: ___________________
Parts of the church needed:  (Multi-Ministry, Chapel, Kitchen, Fellowship Hall, Foyer, etc.)
__________________________________________________________________________________

__________________________________________________________________________________
